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1. O01mme noJ10KeHus

1.1. Hacrosiee ITonosxenue paspadorano B cooTBeTcTBUU ¢ DeaepanbHbiM 3akoHOM Ne 149-D3
ot 27.07.2006 T «O6 unpopmaruu, HGOPMAITMOHHBIX TEXHOJOTHUSIX U O 3aIIUTe WH()OPMAITHI)
B pepakuuu ot 19 umronga 2018 r, ®@enepanbHbiM 3akoHOM Ne 152-®3 or 27.07.2006 r «O
MEPCOHANIBHBIX JaHHBIX» B pemakuuu oT 31 mekadbps 2017r; Koncrurynumeir Poccmiickoit
®enepauunn 1 TpynoBeiM koaekcoM Poccuiickoit ®Penepanuu, YcTaBOM JOIIKOJIBLHOIO
obOpasoBarenbHOro yupexnaeHnus. [Ipu cocraBmeHun yuteHo IlomoskeHne 00 0OCOOEHHOCTSX
00pabOTKM  TMEpPCOHANBHBIX JIAHHBIX, OCYIIECTBISAEMON 0€3 HCIOJIb30BaHUS CPEICTB
aBToMatu3anuu, yreep:xkaeHHoe [locranoBnenuem IlpaButensctBa PO Ne 687 ot 15.09.2008r;
TpebGoBaHusI K 3aIUTE MEPCOHAIBHBIX IAHHBIX MPU UX 00pab0TKe B MH(POPMAIIMOHHBIX CHCTEMax
MEepCOHAJIbHBIX JIaHHBIX, yTBepxKaeHHble [locTtanoBnennem IIpaButenbctBa Poccuiickoit
®enepanun Ne 1119 or 01.11.2012r.

1.2. Jannoe IlosnoxxeHue ompezenseT OCHOBHblE TpeOOBaHUS K 3aluTe, 00pabOTKe, MOPAIKY
IMMOJIYYCHHA, XPAaHCHHUSA, HCIOJbB30BaAHUA H IEPCAaqyn IMCPCOHAJIBHBIX AOaHHBIX COTPYIHHUKOB
JIETCKOTO €a/ia, a TaKXKe OTBETCTBEHHOCTh 3a HAapYIIEHHE HOPM, PETYIHPYIOMUX 00paboTKy H
3alIUTYy NCPCOHAIBHBIX JAHHBIX B JOIIKOJBHOM O6pa3OBaTeJIBHOM YUPCIKACHUU.

1.3. TlonoxeHue yCTaHABIMBAE€T OCHOBHBIC TOHATHUS U COCTaB MEPCOHAIBHBIX JaHHBIX
pabotaukoB B IOV, pernamentupyet GopMupoBaHUe U BeIeHUE TNYHBIX A€, ONpeIessieT mpaBa
U OO0S3aHHOCTH pPa0OTHUKOB IO 3alIUTE MEPCOHANBHBIX [aHHBIX, a TaKkXkKe OOS3aHHOCTH
COTPYIHUKOB MO 00ECIIEYEHHIO TOCTOBEPHOCTH MEPCOHANIBHBIX JaHHBIX.

1.4. Lensto nHacrosimero IlomoskeHust sBIseTcs oOeCIeYeHHWE 3aIIUThl TpaB H  CBOOOX
NeAarornyeckux paboTHUKOB U 00CITY>KMBAIOIIIETO MTePCOHaNa Mpu 00paboTKe UX MEePCOHATBHBIX
JAHHBIX, B TOM YHUCJIE 3alIUTHl IPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOM KU3HU, JIUYHYIO TailHY.
1.5. Ilpu onpenenenun oObeMa M COJAEp)KAaHUS MEPCOHANBHBIX JIaHHBIX paOOTHHKA
anmunuctpamuss  JIOY  pykoBoxactByercst  Konctutymumenn — Poccwiickoit  ®epepanuw,
®denepallbHBIMU 3aKOHAMH U HacTosIIUM [lonmosxeHnem.

1.6. [lepcoHanbHbIE TaHHBIE OTHOCATCS K KaTeropuu KoH(pUaeHIHanbHOH nHdopmaru. Pexum
KOH(HJICHIIMATBbHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCS B Clydasx O0e3IMYMBAHUS WU T10
UCTEYEHUN 75 JIET CPOKa XPaHEHUs, €CJIU MHOE HE OIIPENIETIEHO 3aKOHOM.

1.7. Hacrosiiee IlonokeHue siBasieTcsi BHYTPEHHUM JIOKaJIbHBIM HOpMAaTUBHBIM akToM JIOVY,
00s3aTeNbHBIM JJISl UCIIOJHEHUS BCEMHU pabOTHUKaMHU, UMEIOUIMMH JOCTYIl K MEPCOHAIbHBIM
JAHHBIM COTPYIHUKOB JOUIKOJIBHOIO 00pPa30BaTeIbHOTO YUPEKICHUS.

2. OCHOBHBIE IOHAITHA M COCTAB NMEPCOHAJIbHBIX JAHHBIX PA00OTHUKOB

2.1. TlepcoHambHBIC NaHHBIE - JFO0as WHGOpPMAIWS, OTHOCSIIASACS K OIPENEICHHOMY WIH
OIpezieNiIeMOMY Ha OCHOBAaHMHU Takoil HHpoOpManuu (QU3NYECKOMY JIMIly, B TOM YHCJIE €ro
dbaMuus, uMs, OTYECTBO, TOJ, MECSIl, JaTa U MECTO POXKICHUS, a TaK)Ke aJpec, CeMEeWHoe,
COLIMAJIbHOE, HMMYIIECTBEHHOE TOJoXKeHue, obOpa3zoBaHue, mnpodeccus, T0XOAbI U Apyras
uH(popManus.

2.2. TlepcoHanbHbIe JaHHBIE paOOTHHKA — ATO UH(DOpManus, HeoOxoaumas 3apenyomemy JOY
B CBS3M C TPYJIOBBIMH OTHOIICHUSMH M Kacarolascs KOHKPETHOro coTpyaHuka. Ilofg
uH(popMalieit 0 pabOTHUKE MOHUMAIOTCS CBEACHUS O (PaKTaX, COOBITUSX M OOCTOSTENBCTBAX
JKU3HU Pa0OTHHKA, TIO3BOJISIONINE HICHTU(PUIIMPOBATh €0 JTHYHOCTh. IlepcoHanbHbIe TaHHBIC
paboTHUKA copepKaTcs B OCHOBHOM JIOKYMEHTE TMEPCOHAIBLHOTO yueTa paOOTHUKOB - JIMYHOM
nierne paboTHHKA.



2.3. O6paboTKa MepCOHATBHBIX JaHHBIX — 3TO JEHCTBUS (OTIepaIlin) ¢ MePCOHATBHBIMH JaHHBIMH,
BKJIIIOYasgs cOOp, CHCTEMAaTHU3alMI0 W HAKOIUICHWE, XpaHEHWEe, yTOuHeHHe (OOHOBIICHHE H
W3MEHEHUE), MCIOJIb30BAHME M pacHpocTpaHeHue (B TOM 4YHUCIE Mepeliaya) MepCOHATbHBIX
JAHHBIX.

2.4. PacmpocTpaHeHHe NEpPCOHATBHBIX [AHHBIX - JIEHCTBUS, HaIlpaBlIEHHbIE Ha Iepenady
MEPCOHAIBHBIX JAHHBIX ONpEAENICHHOMY KpyTy JuIl (Ilepeadya MepcoOHANbHBIX TaHHBIX) WIH Ha
O3HAKOMJICHHE C MEPCOHAIBHBIMU JTaHHBIMH HEOTPAHMYEHHOTO Kpyra JIMI, B TOM YHCIE
0o0HapoJJ0BaHKHE MEPCOHANBHBIX JAaHHBIX B CPEICTBAX MAacCOBOM MH(Opmanuu, pa3melieHue B
UH(OPMALIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ CETAX WM  HpeJocCTaBleHHEe  JOCTyma K
MEPCOHAIBHBIM JIaHHBIM KaKUM-JIHOO UHBIM CIIOCOOOM.

2.5. Hcnonb3oBaHUE MEPCOHAIBHBIX JAAHHBIX - JAEUCTBUS (OmNepaluu) C IE€PCOHAIbHBIMU
JaHHbIMH, coBepiuaeMblie JIOY B 1enax NpUHATUS PELIEHUH WM COBEPUICHUS UHBIX AEHCTBUM,
MOPOXKIAIOUINX IOPUIMYECKUE TTOCIEACTBUS B OTHOIICHHHM PaOOTHUKA WM JAPYTUX JIHIl JHOO
MHBIM 00pa30M 3aTparuBaroIIrX MpaBa U CBOOO B! paOOTHHUKA WIIH JPYTUX JIHII.

2.6. OOmenoctynHele MEpCOHANbHBIE JaHHbIE - TIEpPCOHANbHBIE JaHHBIC, JIOCTYI
HEOTPAaHMYEHHOTO KPYTa JIUI K KOTOPBIM MPEAOCTABIICH C COTJacks paOOTHHUKA WIIM Ha KOTOpPbIE
B COOTBETCTBHUH C (eJepaIbHBIMU 3aKOHAMU HE PaCIpOCTpaHseTCs TpeOOBaHHUE COOFOACHUS
KOH(HMICHIIMATBHOCTH.

2.7. B cocTaB nepcoHaNbHBIX JaHHBIX paboTHUKaA JIOY BXOIAT:
* aHKEeTHbIE U Ouorpaduueckre JaHHbIE;

* 00pa3oBaHue;

* CBEJICHUS O TPYJOBOM U OOIIEM CTaXKe;

* CBEJICHHS O COCTaBE CEMbH;

* MAaCTIOPTHBIE JIAHHBIE;

* CBEJICHUSI O BOUHCKOM YYETE;

* CBEJICHUS O 3apabOTHOM IJIaTe COTPYIHUKA;

* CBEJICHUS O COITMATIbHBIX JIbIOTaX;

* CHEIUAIbHOCTb;

* 3aHUMAaeMast JOJKHOCTb;

* aJIpec MeCTa JKUTENbCTBA U TeIe(OH;

* MECTO pabOThI UM Y4eObl YICHOB CEMBbHU M POJICTBEHHUKOB;
* cojiep KaHNEe TPYAOBOTO JOTOBOPA;

* MMOVIMHHUKH Y KOTTUH MPUKA30B;

* TUYHOE JIETIO U TPY/AOBask KHIKKA COTPYIHUKA,

* OCHOBaHUS K TIPUKa3aM;

* MaTepHaJIbl IO MOBBIIICHUIO KBATU(HUKAIMUA U NEPENOArOTOBKE COTPYAHUKA, €r0 aTTEeCTalllH,
CIIy’K€OHBIM pacciieI0BaHHsIM.



2.8. JImunoe neno padotHuka JIOY HaXxoauTcs B JTOKYMEHTAIMH JACIIONPOU3BOAUTEINS M COCTOUT
U3 CIEIYIOMIHNX JOKYMEHTOB:

* aproOnorpadus;

* KOITUU JOKYMEHTOB 00 00pa30BaHUH,
* kapTouka popmsr T-2;

* KOIUS MPHUKa3a o mpuéme Ha padoTy;
* TPYAOBOI JIOTOBOP;

* JIOKYMEHTHI, CBS3aHHbIE C MEPEBOJOM M MEpeMelleHueM paboTHHKA (KOMHMM MPHUKA30B,
3asBieHHs paOOTHUKA U T.11.);

¢ BBIIIHUCKHU (KOHI/II/I) N3 JNOKYMCHTOB O IIPUCBOCHHUH ITOYUCTHBIX 3BaHI/II7I, yquOﬁ CTCIICHHU,
HarpaxAcHUM1 rocy1apCTBCHHbIMHA HarpaJaaMu,

¢ KOIIMU HarpaaHbIX JIUCTOB,

* aTTECTAI[MOHHBIC JIUCTHI;

* KOITUH MPUKA30B O IMOOIIPEHUSIX, B3bICKAHUSX

* 3asgBJICHHE PA0OTHUKA 00 YBOJIHHEHUH;

* KOIUS MpHKa3a 00 YBOJbHCHUHU;

* cortacue Ha 00pabOTKy MEPCOHATBHBIX JJAHHBIX;

* Ipyrue JOKYMEHTHI, HAX0XK/ICHUE KOTOPHIX B JIMUHOM JieJie Oy/1eT MPU3HAHO 11EeJIECO00pPa3HbIM;

¢ B JMYHOC ACJIO pa6OTHI/IKa JOIIKOJIBHOI'O O6pa3OBaTeJ'ILHOFO YUPCKACHUA BKIIFOYACTCA TAKIKE
OIIUCH BCCX NOKYMCHTOB, HAXOAAIUXCA B ACJIC.

2.9. Pa3menienue Ha o¢puuuanbHOM caiite ¢gororpapuii pabOTHHUKOB, BUJAEO C pabOTHUKAMU
COTPYAHUKH pa3pemaroT MyTeM IPeA0CTaBICHHS COTJIacks Ha 00pabOTKY epCOHANBHBIX JTaHHBIX
B JIOIIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHUH.

2.10. IlepconanbHble qaHHbIe paboTHUKA IOV saBistorcs KoH(pUIEHIMANBHON HHpOpMaLueil u
HE MOTYT OBITh UCIIOJIb30BaHbl COTPYIHUKAMHU JOLIKOJBHOTO 00pa30BaTEIbHOIO YUPEKICHHUS B
JINYHBIX LENAX.

3. [lopsaok nojyyeHus, 00padOTKU U NepeIayu NepCOHAIbHBIX IAaHHBIX pA00THHKOB

3.1. Tlox oOpaboTKOW mepcoHaNbHBIX AaHHBIX paboTHuka [IOY mnoHMMaeTcs NOJIydeHue,
XpaHeHHe, KOMOMHUpPOBaHHE, Iepejada WM JiIo0oe Jpyroe HCIOIb30BAHUE MEPCOHATBHBIX
JTAHHBIX COTPYIHHUKA JOIIKOIBHOTO 00pa30BaTEIbHOTO YUPEKICHHUS.

3.2. B nensix obecrieueHust mpas v cCBOOOT YeJIOBEKa U rpaKIaHIHA IPpU 00paboTKe MepCOHaIbHbBIX
JIAHHBIX paOOTHHKA 00s3aHBI COOTIOAATRCS CIEYIONMNE 001He TPeOOBaHUS:

3.2.1. Ilonyuenue, XxpaHeHHe, KOMOMHUPOBaHHUE, TIepeaada WK JIF000e JPyroe UCIOIb30BaHUE
MEPCOHANBHBIX JTaHHBIX pabdoTHUKA JIOY MOXKET OCYIIECTBISTHCS HCKIIOUUTEIHHO B IENSIX
obOecrieueHHsT COOJIIOJICHUSI 3aKOHOB W WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBHS
paboTHUKAM B TPYJOYCTPONCTBE, OOYUCHUU M MIPOJBMKECHHUH IO CIyk0e, oOecreueHus: TNIHOMI



0€30MacHOCTH COTPYJHUKOB, KOHTPOJS KOJMYECTBA W KauyecTBa BBINOJHSIEMON paboOThl H
o0ecrnieueHns COXpaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompeneneHuM o0bEeMa U COAEpIKAHUS, 00padaTHIBAEMBIX NEPCOHAIBHBIX TaHHBIX
pabotnuka 3aBeayrommii JIOY pomkeH pykoBojcTBoBathbes Koucturynuent Poccuiickoit
®enepanuu, TpyaoBbHIM KOJAEKCOM U UHBIMU (eepanibHbIMU 3aKOHAMHU.

3.2.3. Bce nepcoHanbHble JaHHBIE paOOTHUKA MMOIY4al0TCs y Hero camoro. Eciu nepcoHanbHble
naHHble coTpynHuka JJOY BO3MOXKHO MOIYYUTh TOJIBKO Y TPEThEU CTOPOHBIL, TO paOOTHHUK JT0JKEH
OBITH yBEJIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO ObITh NMOJIYy4€HO MHUCbMEHHOE COTJIacue.

3.2.4. 3aBenyromuil JOHIKOJBHBIM OOpa30BaTEIbHBIM YUPEXKICHUEM JOJDKEH COOOLIUTH
pabOTHUKY O WENsAX, MPEANojaraeMbIX HCTOYHHMKAX M CIOCO0aX MOJYYEHHUS MEPCOHATBHBIX
JAHHBIX, a TAKXKE O XapaKTepe MOATISKAIINX MOTYyYSCHHIO IEPCOHAIBHBIX JAHHBIX U IMOCIIEACTBUAX
OTKa3a COTPYAHMKA 1aTh MICbBMEHHOE COTJIacHe Ha MX MOJyYECHHE.

3.2.5. He nomyckaetcs noiy4yeHue u oopaboTka nepcoHanbHbIX JaHHbIX padoTHHKa IOV o ero
HOJUTUYECKHX, PEJIMTMO3HBIX U UHBIX YOEXKICHUAX U YACTHOU KHU3HH, a TAKXKE O €ro 4JICHCTBE B
00I11eCTBEHHBIX O0BbEJUHEHUAX WU €r0 MPO(COIO3HOM AEATEIILHOCTH, 32 UCKIIIOUEHHUEM CIIY4aeB,
IIPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

3.2.6. Paboronarenh HEe HMMEET IpPaBO IOJIydaTb U 00pabaTbiBaTh NEPCOHAJIBHBIE JIaHHBIE
paboTHMKa O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSIX WJIA €ro NpoQCOI3HOM
JeATEILHOCTH, 32 UCKIIIOYEHUEM CITydaeB, IPEeyCMOTPEHHBIX (e/lepalbHBIMI 3aKOHAMHU.

3.2.7. llpu mpUHATHH pEIICHUNH OTHOCUTENILHO pa0OTHHKA Ha OCHOBAHUU €TI0 IMEPCOHATbHBIX
JTAHHBIX HE JIONYCKAETCsl UCI0JIb30BAHUE IAHHBIX, TOJIYYEHHBIX UCKIIOUUTENBHO B PE3yJIbTaTe UX
ABTOMATU3UPOBAHHOM 00PaOOTKU MIIH IEKTPOHHOTO MOIYYEHUS.

3.3. [Ipuniunsl 00pabOTKM NEpCOHABHBIX JaHHBIX paboTHHKOB JJOV:
* 3aKOHHOCTH LIeJIel U cr10cO00B 00pabOTKU MEPCOHAIBHBIX TaHHBIX U 100POCOBECTHOCTH;

* COOTBETCTBHUSA Lieed 00pabOTKM NMEPCOHAIBHBIX JaHHBIX LIEJSAM, 3apaHee OIpeleeHHBIM U
3as4BJICHHBIM IIpH c60pe NEPCOHAJIBHBIX HTAaHHBIX, a TaKXKC IMOJIHOMOYHUAM pa6OTHI/IKa,
OCYIIECTBIISIONIEr0 00pabOTKy MEPCOHANIbHBIX TaHHBIX;

* COOTBETCTBUsA oOBeMa H XapaKkTepa O6pa6aTBIBaeMBIX MNEPCOHAJIBHBIX HaHHBIX, CII0CO00B
O6pa6OTKI/I NEPCOHANIBHBIX TAHHBIX TEJIAM 06pa6OTKI/I MNEPCOHANIBHBIX JJAHHBIX;

¢ JOCTOBCPHOCTH MNEPCOHAJTBHBIX MOAHHBIX, HX AOOCTATOYHOCTHU JIA ueﬂeﬁ 06pa6OTKI/I,
HEAOIIYCTUMOCTH O6pa6OTKI/I NEpCOHAIbHBIX OJAHHBIX, M30BITOYHBIX MO OTHOIIECHHUIO K neisam,
3asBJICHHBIM IIpH c6ope NEPCOHANIBHBIX JTJAHHBIX;

¢ HCOOIMYCTUMOCTU OG’BCI{I/IHCHI/IH CO3MaHHBIX I HECOBMCCTHUMBIX MCIKIAY coboit neiaen 0a3
JaHHBIX I/IH(I)OpMaI_II/IOHHBIX CUCTEM IICPCOHAJIbHBIX JTaHHBIX.

3.4. B cinydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BONPOCAMU TPYAOBBIX OTHOIICHUH, B
coorBercTBUU co cT. 24 Koucturyuuu Poccuiickoit @enepanuy BO3MOXKHO IOJy4YeHHE U
00paboTKa JaHHBIX O YACTHOM KM3HU PaOOTHHKA JIOIIKOJILHOTO 00pa30BaTENIbHOTIO YUPEKIACHHUS
TOJIBKO C €r0 MUCHbMEHHOTO COTJIACHS.

3.5. K o6paboTtke, nepenaye 1 XpaHEHHUIO IEPCOHATIBHBIX JaHHBIX PAOOTHHUKA MOTYT UMETh JJOCTYII
COTPYAHUKHU JOMIKOJIBHOTO 00pa30BaTEIbHOTO YUPESHKICHHUS.



3.6. Mcnonbp30BaHNE NMEPCOHAIBHBIX NAaHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHUHU C LEIISAMH,
OTIpeNIeIMBIIMMH UX ToNydeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh HCIIOJIB30BaHbI B LIEJSX
IPUYMHEHUS UMYILIECTBEHHOTO U MOPaJIbHOIO Bpe/ia rpakJjaHaMm, 3aTpyIHEHUS pealu3alu [pas
u cBobon rpaxnan Poccuiickoit @enepanuu. Orpanudenue mpaB TpaxiaaH Poccuiickoi
@enepail HA OCHOBE HCIONB30BaHUA MH(POpPMALUU 00 MX COLMUAIBHOM MPOUCXOXKACHUH, O
pPacoBOi, HALIMOHAJILHOM, SI3bIKOBOM, PEJIMTMO3HOM U MAPTUWHON IPUHAIJICKHOCTH 3aIIPELICHO U
KapaeTcs B COOTBETCTBUHU € 3aKOHOIATEIbCTBOM.

3.7. I[lepenava nepCOHAIBHBIX JAHHBIX paOOTHUKA JIOITKOIBLHOTO 00Pa30BaTEIIFHOTO YUPEKACHUS
BO3MOXKHAa TOJIBKO ¢ corjacusi pabOTHHKAa B ClOydasx, HOpsIMO MPEayCMOTPEHHBIX
3aKkoHoJaTenbcTBOM Poccuiickont denepanuu.

3.8. [Ipu mepenaye nmepcoHANBHBIX JaHHBIX paboTHUKA 3aBenyromuil JJOY nomken codimonarsh
CIIeAYIOIIHE TPeOOBAHUS:

® HC COO6H_[aTB MNEPCOHAJIIBHBIC JaHHBIC pa6OTHI/IKa TpeTBeﬁ CTOpPOHC 0e3 MUCEMEHHOTO COTJIACHS
pa6OTHI/IKa, 34 UCKIIFOYCHHEM CIIy4acB, KOT'la 3TO HCO6XOI[I/IMO B ICJEIX MMPEAYIIPCIKACHUA YTI'PO3bI
JKU3HHU U 3J0POBbBIO pa6OTHI/IKa, a TaK’KC B ClIydasX, YCTAaHOBJICHHBIX q)ellepaJ'ILHHM 3aKOHOM,

* HE coo0MIaTh MepCoOHaIbHBIC IAaHHBIC PAOOTHHKA B KOMMEPUYECKHX IIeJIIX 0€3 ero MMCbMEHHOTO
COTJIACHS;

* IIPEAYIPEINUTD JIUII, TOTYYAIOIINX MTEPCOHANBHBIC JaHHBIE PA0OTHHUKA, O TOM, YTO 3TH JaHHBIC
MOTYT OBITh MCITOJIb30BaHbI JIUIIb B LENSX, i1 KOTOPBIX OHU COOOIICHBI, U TPeOOBATh OT ITUX
JIMII TIOATBEPXKICHHUS TOTO, YTO 3TO MPAaBHJIO COOMrOACHO. JIuIla, monydaronue mepcoHalbHbIC
JlaHHBbIE PabOTHHKA, 00s3aHBI COONIOAATh PEKUM CEKPETHOCTH (KOH(MUICHIINATBLHOCTH). JJlaHHOe
MOJIO’KEHUE HE paclpocTpaHsIeTcss Ha OOMEH MePCOHANBHBIMU JaHHBIMU PAOOTHUKOB B MOPSIJIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMU;

* paspemarb JOCTYN K NEPCOHAJIBHBIM JIaHHBIM pAaOOTHUKOB TOJBKO CHELHAIBHO
YIIOJTHOMOYEHHBIM JIMLIAaM, OlpeAeNeHHbIM INpukazoM no JIOVY, mpu 3TOM ykazaHHbIE JMLa
JOJKHBI MMETh IPaBO IMOJyyaTh TOJBKO TE€ IMEpPCOHAJIbHBIE JlaHHblE pPAaOOTHUKA, KOTOpHIE
HEOOXOIUMBI /I BHIIOJTHEHUS] KOHKPETHBIX (YHKIUI;

¢ HC 3allpalinBaThb I/IH(I)OpMaLII/II-O 0 COCTOJAHHU 3J0pPOBbA pa6OTHI/IKa, 3a HMCKIIFOUYCHHUEM TCX
CBeﬂeHHﬁ, KOTOPBIC OTHOCATCS K BOIIPOCY O BO3BMOKHOCTU BBITIOJTHCHUSA pa6OTHI/IKOM TPYILOBOIZ

dyHKIHH;

* repeAaBaTh IMEPCOHAJbHBIE NaHHblEe PaOOTHHMKA MPEACTABUTENSIM PaOOTHHKOB B MOpSIKE,
YCTaHOBJIEHHOM TpPYAOBBIM KOJEKCOM, M OrpaHWYMBaTh 3Ty HH(OpPMAIMIO TOJIBKO TEMHU
MEPCOHAIBHBIMU JTaHHBIMU PabOTHHKA, KOTOPbIe HEOOXOAMMBI JJIsi BBIMOJIHEHHS YKa3aHHBIMHU
MPEJICTABUTENSAMU UX (PYHKIIHH.

3.9. Ilpu nepenaye NepcOHANBHBIX JaHHBIX paOOTHUKA (B TOM YHCIIE U B KOMMEPUYECKHX LEJIsIX)

3a npenensl JIOY 3aBemyromuii J€TCKUM CaJioM HE JOJKEH COOOIIaTh 3TH JaHHBIE TPETbeu
CTOpOHE 0e3 MHUCHMEHHOTO CcOorjacusi pabOTHHMKA, 3a HCKIIOYEHHEM CIIy4aeB, KOIrJa 3TO
HEOOXOUMO B HENSAX MPEeIYIPERKACHUS YTPO3bl )KU3HHA U 3I0POBbI0 PAOOTHHKA WUJTH B CIIy4asX,
YCTaHOBJICHHBIX (pe/IepaIbHbIM 3aKOHOM.

3.10. Ilepemaua mepcoHambHBIX JaHHBIX paOOTHUKA B pe/enax JOMKOILHOTO 00pa30BaTEILHOTO
YUPEXKJIEHUSI OCYLIECTBISIETCS B COOTBETCTBUU C JIOKAJIbHBIMH HOPMAaTHBHBIMH aKTaMH
YUPEXKICHUS.



3.11. He pomyckaercss oTBeYaThb Ha BONPOCHI, CBSI3aHHBIE C TMepeadyeil NepcoHaIbHOU
uH(popMaiuu 1o teneony umm gaxcy.

3.12. Bce mepbl KOHOUACHIMAIBLHOCTH NpU cOope, 00paboOTKe W Mepenadyd MepCOHATbHBIX
JAHHBIX COTPYIHHMKA pACHpPOCTPAHSIOTCA Kak Ha OyMaXkHble, TaKk M Ha DJIEKTPOHHBIC
(aBTOMATH3UPOBAHHBIE) HOCUTETN HH(GOPMAITHH.

4. @opMupoBaHue U BeJleHHe JUYHBIX J1eJ1 padoTHUKOB JOY

4.1. Jluunoe pneno pabOTHUKA JOIIKOJIBHOTO 00pa3oBAaTENbHOTO YUpEeKIeHHS (hopMupyercs
1I0CJIe U3/1aHMs IIPUKa3a o ero npuéme Ha padory.

4.2. TlepBoHAYaIbHO B JIMYHOE JIEJIO TPYNIUPYIOTCS JOKYMEHTBI, COJEpIKaIIle MepCoHaIbHbIe
JaHHbIe pa0OTHHKA, B MOPAJIKE, OTPaKAOILEM IIpolecc npuéma Ha paboTy:

* 3asgBJICHHE PA0OTHHUKA O TIpUeMe Ha padoTy;

* aBToOHOTpadus;

* KOITUS MPHUKa3a 0 mpuémMe Ha paboTy B JIOIIKOJIBHOE 00pa30BaTEIbHOE YUPEIKICHNUE;
* coriacue Ha 00pabOTKy MEePCOHATBHBIX TaHHBIX;

* BHYTPCHHSISI OTIHCh.

4.3. K aHkere B JUYHOM Jelie pukienBaercs pororpadus paborHrka (6€3 ToJoBHOTO yoopa)
dbopmara 3x4.

4.4. B nuunom nene pabotuuka JIOY BeneTcs BHYTpEHHSS ONUCH, Ky/a 3aHOCATCS HAMMEHOBAHUS
BCEX JOKYMEHTOB, JaTa WX BKJIIOYEHHUS B JEJIO, KOJUYECTBO JINCTOB, a TaKXKE€ JaTa WU3bATHUS
JIOKYMEHTA U3 Jella C YKa3aHUEM JIMIA, U3bIBIIEr0 JOKYMEHT, U MPUUYUHY U3bATUS. B cioyuae
BPEMEHHOI'O U3BITHS JIOKYMEHTAa BMECTO HEro BKJIAQJbIBACTCS JIMCT-3aMEHUTENb. M3barue
JOKYMEHTOB M3 JMYHOTO JieJa MPOU3BOJUTCS HCKIOYUTEIBHO C Pa3pelleHHs] 3aBEIYHOLIEro
JOIIKOIBHBIM ~ O00pa30BaTENbHBIM  yUpeXKJIeHHEM. BHYTpeHHAsS OmHuCh MOJIIHCHIBACTCS
JIETIOTPOU3BOIUTENIEM, C YKa3aHUEM JaThl COCTABIICHUS.

4.5. Bce nOKyMeHTBHI, MOCTyHAlOUIME B JMYHOE JEJI0, PACIONaraloTcs B XPOHOJOTHYECKOM
TOPSIZIKE.

4.6. He AOIMYCKACTCA BKIOYATL B JIMYHOC MACJIO0 JOKYMCHTBI BTOPOCTCIICHHOI'O 3HAYUCHUA,
HMCIOIUC BPCMCHHBIC (,[[0 10 J'ICT) CPOKH XpaHCHUS, HAITPUMCD, CIIPABKH C MECTA JKUTCIILCTBA, O
COCTOSIHUH 300POBbs, O CEMEMHOM II0JIOKEHHMH U T.II.

4.7. JIucThl NOKYMEHTOB, MOIITUTHIX B TUYHOE JEJI0 pAOOTHHKA JIOIIKOJIHFHOTO 00pa30BaTeIbHOTO
YUPEXKACHUS, HYMEPYIOTCSL.

4.8. AmroOuworpadus - JOKYMEHT, COJACp)KallMid ONHCAHWE B  XPOHOJIOTHYECKOU
MOCJIEIOBATEIbHOCTH OCHOBHBIX JTallOB JKM3HU M JEATENbHOCTH mnpuHuMaemoro B JIOY
paboTHuKa. ABTOOMOrpadusi coCTaBisieTcs B IPOM3BONBHOM (opme, 0Oe3 mMmoOMapok u
UCIIPaBJICHUMN.

4.9. OCHOBHBIE MOMEHTBI, KOTOPBIE JIOJKHBI OBITh OCBEIICHBI B aBTOOHOTpaduu:
* (hamuMsl, UMs1, OTYECTBO;

* YKCJIO, MECSI] U TOJl POKICHUS,



* TIOJly4eHHOE oOOpa3oBaHWe (TIe, KOT/Ia, B KaKWX Y4YEOHBIX 3aBEACHUSAX, 10 KaKOM
CIELUATBLHOCTH);

* BpeMsl Ha4aJla TPYJOBOH JAESITEIILHOCTH;

* IPUYMHBI TIEPEX0a Ha APYroe MECTO PabOThI;

* OTHOIIICHUE K BOUHCKOW 0053aHHOCTH, BOMHCKOE 3BaHHKE;

* HAJIMYHUE MTPABUTEIbCTBEHHBIX HATPa/I, MOOIIPEHHIA;

* CBEJICHHS O CEMEHHOM IMOJIOKEHUH U OJIM3KHUX POJACTBCHHUKAX;

* laTa COCTABJICHHUS aBTOOMOTpaduu U JINYHASI IOANKICH COCTABIIIEMOTO.

4.10. ABroOuorpadus, coctaBieHHas npu npueme B JIOY, He moaiexxut koppektuposke. [Ipu
HEOOXOJUMOCTH BHECEHUS M3MEHEHUUN WM JOIMOJIHEHUH, OHU (UKCHUPYIOTCA Ha OTICIbHOM
JUCTE, TOJMUCHIBAIOTCS PAaOOTHUKOM C yKa3aHHWEM JaThl W MPUOOIMIAIOTCS K MEePBUYHOU
aBroOuorpaduu. B cnyuae Gonpiux n3MeHeHud Ouorpaduyeckux JaHHBIX PaOOTHHKA OT HETO
MOJKET OBITh 3aTpeOoBaHa OOHOBJICHHAS aBTOOHOTpadusI.

4.11. ABrobuorpadus He 3aBepsieTCs MOIIMUCIMH 3aBEAYIONIETO JOMKOIHHBIM 00pa30BaTeIbHBIM
YUpEKICHUEM WM MEYaThHIO.

4.12. Konnu 10KyMEHTOB 00 00pa30BaHUU 3aBEPAIOTCS JIMYHON MOJIUCHIO JEIOMPOU3BOIUTENS
MOCJIe CBEPKH UX C MOJIMHHUKAMU JJOKYMEHTOB.

4.13. Jluy"oe aeno BeA€TCs HA MPOTSHKEHUU BCEH TPYMOBOM nedarenbHOCTH paboTtHuKa JJOVY.
HSMGHCHI/I?[, BHOCHUMBIE B JIMYHOE JCJIO, JOJIZKHBI OBITH MOATBCPKACHBI COOTBCTCTBYIOLIIMMU
JOKYMCHTaMM.

4.14. Jlenonpou3BoauTeNb NPUHUMAET OT INPUHHUMAEMOro Ha paboTy pabOTHUKA JOKYMEHTHI,
IIPOBEPSIET MOJHOTY UX 3aIlOJIHEHMS U MPABUIBHOCTD YKa3bIBAEMBIX CBEJEHHUI B COOTBETCTBUU C
NpPEIbIBICHHBIMU UM JIOKyMEHTAMHU.

5. Yder u XxpaHeHHe NePCOHATBbHBIX JAHHBIX PA00OTHUKOB

5.1. JIuunble Aena, B KOTOPBIX XPAHATCS MEPCOHAIbHBIE NaHHbIe paboTHUKOB JIOY, saBisroTcs
JIOKYMEHTaMU «J1J1s1 BHYTPEHHETO MOJIB30BaHUS.

5.2. JIuuHble Jena pacroyiararoTcsl B TMOPSJIKE COTJIACHO MX HOMepaMm Ju00 B andaBUTHOM
MOpSIZIKE.

5.3.Tlocne yBonbHEHMS paOOTHHKA JOUIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHS B TUYHOE JEII0
BHOCSITCSI COOTBETCTBYIOIIME JOKYMEHTHI (3asBJI€HHE O PACTOPKEHHUU TPYAOBOIO JOTOBOPA,
KOMUS MPHKa3a 0 pacTOP>KEHUU TPYIOBOTO I0rOBOPA), COCTABIISAETCS OKOHYATEIbHAs OMHCh, CAMO
JIMYHOE J1e710 0popMIISIeTCs U IEPENAeTCsl sl XpaHEHHUS.

5.4. JImunbie Acla COTPYAHUKOB, YBOJICHHBIX H3 I[Oy, XpaHATCA B apXHBC AOOUIKOJBHOI'O
06pa3OBaTCJ'IBHOFO YUpPCKIACHUA B aJ'I(I)aBI/ITHOM MopAaKe.

5.5. He pomyckaetcsi: * cooOmaTh MepcoHAIbHBIE TaHHbIE PAOOTHHKA TPEThEH CTOpoHE Oe3
MACbMEHHOTO COTJIachs pabOTHUKA, 32 UCKIIOUEHHUEM CIIy4aeB, KOTJIa 3TO HEOOXOIMMO B IIEJISIX
MPEAYNPEKACHHUS YIPO3bl KU3HHU M 370POBBI0 PAOOTHHKA, a TAKKE B CIIy4asX, YCTAHOBJICHHBIX
3aKO0HO1aTeILCTBOM Poccuiickoit deneparuu; * cooOmaTh nepcoHaIbHbIC TaHHBIC pA0OTHUKA B
KOMMEPYECKHX LEISAX 0€3 €ro MMCbMEHHOTO COTJIACHS; ® 3aIpaluBaTh HH(OOPMAITUIO O COCTOSTHUN



3I0pOBBsl paOOTHHKA ACTCKOTO Caja, 3a MCKIIOUYEHHEM TEX CBEIICHHM, KOTOPBhIE OTHOCATCS K
BOIIPOCY O BO3MOXXHOCTH BBIIOTHEHHSI PpAOOTHUKOM TPYJIOBOW ()YHKITUH.

5.6. octym K TepCOHATBHBIM JaHHBIM pPAOOTHUKOB pa3pemiacTcs TOJBKO CIEIHABHO
YIOJIHOMOYEHHBIM JIMIAM, IPY 3TOM YKa3aHHbBIE JIUI[A IOJKHBI UMETh IPABO MOJy4aTh TOJIBKO T€
nepcoHabHbIe JaHHble padoTHuKa JJOY, KoToOphle HEOOXOIUMBI 1711 BHITOJHEHUS! KOHKPETHBIX

GYHKIIHA.
5.7. Bce Mepbl KOHPUIECHIIMATHLHOCTH P YYETE U XPaHESHHUH ITEPCOHATLHBIX IAHHBIX COTPYIHUKA

pacHpoCTpaHIOTCS KaK Ha OyMa)kHbIE, TaK U HA 3JICKTPOHHBIC (ABTOMAaTH3MPOBAaHHbBIE) HOCUTEIN
uHpOpMaLnH.

5.8. XpaHeHue NEepPCOHAIbHBIX JAaHHBIX JODKHO MPOMCXOAUTH B IMOPAJKE, UCKIHOYAIOIIEM HX
yTpaTy WM UX HENPAaBOMEPHOE UCIIOIb30BAHUE.

6. locTyn K nepcoHaJIbHBbIM JAHHBIM padoTHUKOB JOY
6.1. BuyTpenHuii 10cTyn (OCTYIT BHYTPH JOIIKOIHLHOTO 00Pa30BaTEIBLHOTO YUPEKICHHUS).
6.1.1. IIpaBo moctyma K nepcoHaNbHBIM AaHHBIM padoTHuKa JIOY nmerot:

6.1.2. [lepedenp null, UMEIOMIMX JOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OINPEAESETCS
MPUKA30M 3aBEIYIONIETO W IMHUCBMEHHOTO 00s3aTelIbcTBa O HEpasrJallleHHH TMEePCOHATBHBIX
JAHHBIX PAaOOTHUKOB.

6.2. Buemnuit noctym.

6.2.1. K wuyumcmy wmaccoBbIX TNOTpeOuTENel MepCOHAIbHBIX JJAHHBIX BHE JIOIIKOJIHHOTO
00pa30BaTeNbHOTO YYPEXKJICHUST MOXXHO OTHECTH TOCYJapCTBEHHBbIE M HETOCYJapCTBEHHBIE
(GyHKIIMOHATIBHBIE CTPYKTYPHI.

6.2.2. Haa30pHO-KOHTPOJIbHBIE OpPraHbl UMEIOT AOCTYN K MH(OpMalMU TOIbKO B chepe cBoeit
KOMITETEHITHH.

6.2.3. OpraHI/I3aHI/II/I, B KOTOpPBIC COTPYAHUK MOXKET OCYHICCTBJIATH INECPCUUCICHUA ICHCKHBIX
CpcaAcCTB (CTanOBHC KOMITaHUH, HCTOCYNAaPCTBCHHBIC IICHCUOHHBIC (I)OHI[BI, 6HarOTBOpI/ITeHLHBIe
OopraHu3aln, KpeAUTHBIC yqpexcneHH;I), MOT'YT MNOJIYYHUTb AOCTYII K INEPCOHAIBHBIM IaHHBIM
pa60THm<a TOJIBKO B CJIy4ac €r0o IMCbMCHHOI'O PAa3pCIICHU .

6.2.4. Ilepenaua nepcoHalbHBIX JaHHBIX cOTpyaHUKa JIOY npyrum opraHuzanusm:

¢* CBCIACHHA O paGOTaIOIJ_[CM COTPYAHHUKE HIIM YKC YBOJICHHOM MOTYT OBITh IpeaAOCTABJICHBI
I[perI‘;I OopraHu3al TOJbBKO C IMCBMCHHOI'O 3aIlpOCa Ha Onanke opraHnu3anuvu, C MpHUII0KCHUCM
KOIIMU HOTApHUAJIbHO 3aBCPCHHOTI'O 3a4BJICHUA pa6OTHI/IKa;

* IepCOHAJIbHBIE TaHHbIE pa0OTHHKA AETCKOTO CaJla MOTYT OBITh ITPEIOCTABIIEHBI POACTBEHHUKAM
WIN 4JICHAM €0 CEMbH TOJIBKO C MUCBbMEHHOI'O PAa3peIIEHUsI CAMOT0 COTPYIHHUKA.

* B cllydae pa3Boja ObIBIIas cympyra (Cympyr) UMEIOT MpaBO OOpaTUTHCS B JOLIKOJIBHOE
o0Opa3oBaTeNbHOE YYpPEkKJACHHE C MHUCHMEHHBIM 3alpoCcOM O pa3Mmepe 3apaboTHON MaThl
corpynuuka 6e3 ero cornacus (YK PO).

7. 3amuTa nepCcoHANbHBIX JaHHBIX padoTHUKOB [OY

7.1. Ilox yrpo30i1 Wi ONACHOCTHIO YTPAThl NEPCOHATBHBIX TAHHBIX TOHUMAETCS €AMHUYHOE WIIH
KOMIUIEKCHOE, pealbHOe WJIM TOTEHIUAIbHOE, AaKTUBHOE WJIM TAaCCUBHOE IMPOSBIICHUE



37I0yMBIIIJICHHBIX BO3MOXKHOCTEH BHEUIHHMX MM BHYTPEHHUX HCTOYHHKOB YIPO3bI CO3/1aBaTh
HeOJIaronpusTHBIE COOBITHS, OKa3bIBATh JECTAOMIM3UPYIOLIEE BO3AEHCTBHE HA 3alUIIACMYIO
UH(OPMALIHIO.

7.2. Puck yrpo3el J1r00bIM HWH(GOPMAIMOHHBIM pecypcaM CO3MAa0T CTUXHUIHBIE OEICTBUS,
JKCTpeMallbHbIE CUTYallUU, TEPPOPUCTUYECKUE ICHCTBUS, aBApUU TEXHUUECKUX CPEACTB U JIMHUN
CBS3M, Jpyrue OOBEKTUBHbIE OOCTOATENbCTBA, a TaKXK€ 3aWHTEPECOBAHHBIE U
HE3aWHTEPECOBAaHHbIE B BOBHUKHOBEHUH YIPO3bI JIUIA.

7.3. 3ammMra TEpCOHAIBHBIX MAaHHBIX IPEICTABISAET COOOM MKECTKO PErjiaMeHTUPOBAaHHBIN W
JTUHAMUYECKU-TEXHOJIOTMYECKUN TMPOIECC, MNPEAYNPEKIA0MUA HapyIIeHHEe JOCTYIMHOCTH,
[[EJIOCTHOCTH, JOCTOBEPHOCTU U KOH(UICHIIMATLHOCTH MEPCOHATBHBIX JaHHBIX U, B KOHEYHOM
cuere, 00eCHeunBaIONIMIA JOCTATOYHO HAaJIEKHYI0 Oe30omacHOCTh WHGpOpPMalKMU B Ipolecce
VIPaBICHYECKOW U TIPOU3BOACTBCHHON JIEATEIHHOCTH JIOMIKOJIBLHOTO 00pa30BaTEIIBHOTO
YUPEKICHUS.

7.4. 3amuTa NEPCOHAIBHBIX JIAHHBIX Pa0OTHHKA OT HEMPABOMEPHOI'O WX HMCIOJb30BAaHUS WU
yTpaThl JNOJDKHA OBITh oOecmedeHa 3aBeayromuM JIOY 3a cyer CpeiacTB JOLIKOIBHOTO
00pa30BaTeNbHOTO YUPEKACHUS B MOPSJIKE, YCTAHOBICHHOM (eIepaIbHBIMU 3aKOHAMH.

7.5. "BuyTpennss 3anuTa".

7.5.1. OCHOBHBIM BHHOBHMKOM HECAaHKLMOHMPOBAHHOI'O JOCTYIA K NEPCOHAJIbHBIM JIaHHBIM
ABISICTCA, KAk IPaBUJIO, IMEpPCOHAN, paboTaroMi C JOKyMEHTaMH U 0a3aMu JIaHHBIX.
PernamenTanus poctyna nepcoHalia K KOH(QUICHIMANIBHBIM CBEJCHUAM, JOKYMEHTaM U 0a3am
JAHHBIX BXOJUT B YHUCIIO OCHOBHBIX HAllpaBJICHUMH OpPraHU3allMOHHOM 3alUThl MHPOPMALUU U
IpeAHa3HayeHa Ui PasTpPaHUYEHUs MMOJTHOMOYMHN MEXKIY aJIMMHHUCTPALMEN U CIIELHAINCTAMU
JIOUIKOJIBHOT'O 00pa30BaTEeIbHOIO YUPEKICHHS.

7.5.2. Jlna oOecriedeHHss BHYTPEHHEW 3alllUThl IEPCOHANBbHBIX JaHHBIX paboTHHKOB JJOY
HE0OXOAMMO COOJIIOAATh PSJT MEp:

* OTpaHUYCHHUE U PETIaMEHTallMs COCTaBa paOOTHUKOB, (YHKIIMOHATBHBIE 005I3aHHOCTH KOTOPBIX
TpeOyIOT KOH(PUACHIINATHHBIX 3HAHHIA,

* cTporoe u3dupareabHOe 1 0O0CHOBAHHOE pacHpe/iesieHHe JOKYMEHTOB U MHPOPMALUU MEXKIY
pabOTHUKAaMU JIETCKOTO CaJia;

* palMOHANIBHOE pa3MelleHHe pabodyuX MecT PabOTHHUKOB, MPH KOTOPOM HCKIHOYAIOCh ObI
OECKOHTPOJILHOE MCIOJIb30BaHUE 3allUIaeMoil HHpopmaluy;

¢ 3HAaHHC paGOTHI/IKOM JOIIKOJIBHOT'O O6pa30BaTCJIBHOI‘0 YUpCKACHUA Tpe6OBaHI/Iﬁ HOPMAaTUBHO-
MCETOANYCCKUX NOKYMCHTOB I10 3alIUTC I/IH(I)OpMaL[I/II/I " COXpaHCHUU TaﬁHLI;

¢ HaJIU4Hue HGO6XO}II/IMI)IX YCJIOBI/Ifl B IIOMCUICHUU JJIA pa6OTBI C KOH(i)I/I)IeHHI/IaJ'IBHBIMI/I
JOKYMEHTaAMH U Oazamu JaHHBIX,

¢ OIIpCACIICHHUC U PEriIaMCHTAllUs COCTaBa pa6OTHI/IKOB, HMCIOIIUX IIpaBO AOCTYyIIa (onna) B
MMOMCIICHNEC, B KOTOPOM HAXOJUTCA BbIUUCIIUTCIIbHAA TCXHUKA,

* OpraHu3alus NopsaIKa YHUYTOXKEHUSI HHPOpMaIuy;

* CBOCBPEMEHHOEC BBISIBJICHHE HApyHICHUS TPEOOBAaHMH pPa3pEIINTENBHON CHCTEMBI JOCTYIA
paboTHUKaMU;



* JINYHBIC JIeJTa MOT'YT BBIAABATHCS JACIONPOM3BOAUTEINIO (CEKpeTapio) TONbKO 3aBeaytomnwm JJOY
U B HCKJIFOUUTEIBHBIX CIYYasiX, 10 MUCBMEHHOMY Pa3pelICHHIO 3aBEYIOIIEro ICTCKUM CallOM, -
PYKOBOJUTEIIO CTPYKTYPHOTO IOJApa3JelicHus (HalpuMep, MpH IOATOTOBKE MAaTEPUANIOB JUIS
aTTecTaly pabOTHUKA).

7.5.3. 3ammTa nepcoHaJbHBIX JAHHBIX COTPYIHHMKA Ha AJIEKTPOHHBIX HOCUTENAX. Bce mamku,
coJiep Kaliye MepcoHaabHbIC JaHHBIE COTPYIHUKA, TIOJDKHBI OBITh 3aIIUAIIEHBI TAPOJIEM, KOTOPBIH
COOOIIAETCS PYKOBOAUTEIIO CIY)KOBI YIpaBiICHUS TEPCOHAIOM W PYKOBOJIUTEIIO CITYKOBI
WH()OPMAITMOHHBIX TEXHOJOTHMH.

7.6. "Bremuas 3ammra"

7.6.1. Ilog MOCTOPOHHHUM JIUIIOM MOHUMAETCA JII000E JIUIO0, HE MMEIOIIee HEeIOCPEICTBEHHOTO
oTHoWeHHs K AestenbHocTd IOV, mocetutenu, pabOTHUKH IPYTUX OPTaHU3AIMOHHBIX CTPYKTYP.
[TocropoHHue nMIIa HE [OJDKHBI 3HATh paclpeneieHue (QYHKIHH, padouue MPOLECcCHl,
TEXHOJIOTHIO COCTaBJICHUs, OQOPMIICHHUS, BEACHUS U XPAHEHUS IOKYMEHTOB, JIMYHBIX JIed U
pabounx MaTepuaoB y JEIOMPOU3BOIUTENS (CEKpeTaps).

7.6.2. Jlna obecreueHUss BHEUIHEH 3alUThl MEPCOHAIBHBIX JaHHBIX cOTpyAHHKOB JIOY
HE0OXOAUMO COOJIIOAATh PSAJT MEp:

* [IOPSIZIOK IIPUEMA, YUETa U KOHTPOJIA ACATEIBHOCTH ITOCETUTENEH;

* MOPSIOK OXpaHbl TEPPUTOPHH, 3AaHMHA W IOMEIIEHUH IOIIKOJIBHOTO 00pa30BaTEILHOIO
YUPEKICHUS; UICTOUHUK TOJI0XeHuH caut http://ohrana-tryda.com

* TpeOOBaHUs K 3aluTe HH()OPMAITUH ITPH HHTEPBHIOMPOBAHUH U COOECETOBAHMSIX.

7.7. Bce nuua, cBsi3aHHBIE C MOJTy4YeHUEM, 0OpaOOTKON M 3aIlIMTONW MEPCOHAJIBHBIX JIAHHBIX,
00s13aHBl MOANUCATh 0053aTeIbCTBO O HEPA3IJIALICHUH IEPCOHAJIBHBIX JAHHBIX PaOOTHHUKOB
JIOUIKOJIHOT'O 00pa30BaTEeIbHOIO YUPEKICHHS.

7.8. Kpome Mep 3amMThl NEPCOHAIBHBIX JIAHHBIX, YCTAHOBJIEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit denepanuu, 3aBeAyOLUUI TOMIKOILHBIM 00pa30BaTENIbHBIM YUPEKICHUEM, a TAKKE
COTPYIHUKH MOTYT BbIpa0aThIBATh COBMECTHBIE MEphl 3aIIUTHl MEPCOHAIBHBIX JIAHHBIX
pabOTHHKOB.

8. IIpaBa u o0s13aHHOCTH padoTHUKOB JOY 1o 3ammTe NX NEPCOHATbHBIX JAHHBIX

8.1. 3akperuienue npaB pabOTHHKA, PETIAMEHTHPYIOIIUX 3aIUTy €ro MepCOHAIbHBIX JAHHBIX,
o0ecrieunBaeT COXPaHHOCTh MOJTHOW U TOYHOU MH(GOPMAIIUU O HEM.

8.2. PaboTHUKM NOKHBI OBITH O3HAKOMJICHBI TOJI PACHUCKY C JOKYMEHTaMHU JOIIKOJIHHOTO
00pa3oBaTEeNbHOTO YUYPEKJICHUSI, YCTAaHABIMBAIOIIMUMU TIOPSAIOK OOpabOTKH TEepCOHATBHBIX
JTAHHBIX paOOTHUKOB, a TAK)Ke 00 UX MpaBax U 00S3aHHOCTSIX B 9TOU 001acTH.

8.3. PaboTHUK [OIIKOJBHOTO OO0pa30BaTEIbHOIO YUPEKACHUS O00s3yeTcsl NpeoCTaBIIsATh
[IEPCOHAJIBHBIE IaHHBIE, COOTBETCTBYIOIINE AEHCTBUTEIBLHOCTH.

8.4. PaboTHUK MMEET MPaBO:
* Ha MOJIHYIO HH(POPMAITUIO O CBOMX MEPCOHATBHBIX TAHHBIX U 00pa0b0TKE ATHX JaHHBIX;

* cBOOOAHOro OECIIaTHOIO JOCTYMa K CBOMM IEPCOHAIbHBIM JaHHBIM, BKJIIOYas MpPaBO Ha
MOJIydeHUE KOMHM JI000HM 3amucH, CcoJepiKalled IepCOHANbHBIC JaHHbIe pPaOOTHUKA, 3a
HCKJIIOUYEHHEM CITy4aeB, MPEAyCMOTPEHHBIX 3aKOHOIaTeNbcTBOM Poccuiickoit denepanny;
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® Ha OIIpC€acICHUC CBOUX Hpe,Z[CTaBPITeHeﬁ JJI1 3allIMUTBI CBOMX NIEPCOHAJIBHBIX JAaHHBIX

¢ O0CTyma K OTHOCAIIMMCA K HEMY MCIUUOWHCKHM JOaHHBIM C IIOMOIIBIO MCIUIHUHCKOI'O
CIEIMAIIMCTA TI0 CBOEMY BBIOODY;

* TpeOOBaTh MCKIIOYUTh WJIM UCIPABUTh HEBEPHbIE WJIM HEMOJHbIE MEPCOHAJIbHbIC JaHHBIC, a
TaK)Ke JaHHble, 00paboTaHHbIE C HAPYILIEHUEM TPEOOBAHUI;

* pu oTKa3e 3aBenyromero JJOY UCKIIOUUT WM UCIIPABUTH IIEPCOHAIBHBIC JaHHbIE pa0OTHUKA
UMeeT IMpaBO 3asgBUTh B MHCBMEHHOH (opMe 3aBeAyIOIIEMy O CBOEM HECOTJIacuu C
COOTBETCTBYIOIIUM 000CHOBaHUEM TAKOTO HECOTJIACHS;

¢ MNEPCOHAIBHBIC OAaHHBIC OILICHOYHOI'O XapaKTEpa pa6OTHI/IK ACTCKOIO cCaaa HMMECT IIPaBoO
JOIIOJIHUTE 3asABJICHUEM, BbIpaKarolllM €ro CO6CTB€HHYIO TOYKY 3pCHUA;

* TpeOOBaTh W3BEHICHHUS 3aBEAYIONUM JCTCKUM CaJioM BCEX JIMI, KOTOPHIM paHee ObUIH
COOOIIIEHBI HEBEPHBIC WM HEMOJHBIE TEePCOHAIbHBIE JaHHbIE paOOTHUKA, 000 Bcex
MIPOU3BEJCHHBIX B HUX MCKJIKOYEHHUSX, HCIIPABICHUSX WIN JTOMOJIHEHUSAX;

* o0xayioBaTh B Cyne JIIOObIE HEMpaBOMEpHbIC NEUCTBUN WM Oe3leHCTBUS 3aBEAYIOIIETO
JOLIKOJIBHBIM 00pa30BaTeIbHBIM YUPEKICHHEM IMPH 00pabOTKe W 3alIUTe €ro MEepCOHATBHBIX
JaHHBIX.

8.5. B nemsix obecriedeHust TOCTOBEPHOCTH MEPCOHABHBIX JaHHBIX paboTHHKHU JJOY 00s3aHbI:

* pu opOpMIICHHH Ha PabOTy TPEACTABIATH JOCTOBEPHBIC CBEICHUS B IMOPSAIKE U 00BEME,
IpelycMOTpeHHOM HactosmuM [lonoxennem u 3akoHoaarensctBoM Poccuiickoit denepanuy;

* B Clly4ae U3MEHEHUS CBOMX MEPCOHAIBHBIX JaHHBIX, COO0IIaTh 00 3TOM 3aBEAYIOIIEMY IETCKUM
cagoM B Teuenue 10 gHen.

8.6. PaboTHuku craBsaT 3aBeayromero JJOY B M3BeCTHOCTh 00 M3MEHEHHH (haMUJINU, UMEHH,
OTYECTBA, JATHl POXJICHHS, YTO TOIydaeT OTPAXKCHHWE B TPYAOBOH KHIDKKE Ha OCHOBAaHUU
MIPEJICTABICHHBIX JOKYMEHTOB. [IpyM HEOOXOJMMOCTH W3MEHSIOTCS JaHHBIE 00 00pa3oBaHWH,
npodeccuu, CrennaaIbHOCTH, IPUCBOCHUH HOBOTO paspsiaa U Ip.

8.7. B mensix 3amuThl YaCTHOW >KWU3HM, JTUYHON U ceMEeHOW TalHbl paOOTHUKH HE JOJKHBI
OTKa3bIBaThCsl OT CBOETO MpaBa Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX TOJIBKO C MX COTJAcus,
ITIOCKOJIBKY 3TO MOJKET IOBJIEYb IPUUMHEHUE MOPAIIBHOI0, MaTEPUAIILHOTO BpEA.

9. OTBETCTBEHHOCTH 32 pa3rialieHue KOH(puaeHIHAIbHON HHGOopMaLH, CBA3AHHOM ¢
NEePCOHATbHBIMHU JAHHBIMH

9.1. TlepcoHanbHasi OTBETCTBEHHOCTh - OJHO W3 TJAaBHBIX TpPeOOBaHWH K OpraHU3alyu
(YHKIIMOHMPOBAHHS CHCTEMBI 3aIlUTHI NMEPCOHANFHONW MH(OpPMALUK U 00s3aTeNbHOE YCIOBHUE
oOecnieueHus 3PPEKTUBHOCTH ITON CUCTEMBI.

9.2. 3ammra mpaB paOOTHUKA, YCTAHOBJICHHBIX 3aKOHOAATENLCTBOM P® u HacTosIUM
[TonoxxeHneM, OCYIIECTBIISIETCS CYJIOM B IENSIX MPEeCceYeHUs] HEMPaBOMEPHOI0 MCHOIb30BaHUS
MEPCOHANIBHBIX JAaHHBIX PAOOTHWKA, BOCCTAHOBJICHHWS HAPYIICHHBIX IPaB W BO3MEIICHUS
MPUYHUHEHHOTO yIiep0a, B TOM YHCIIe MOPAJIBHOTO Bpea.

9.3. Kaxplii COTPYAHHK JOUIKOJIBHOTO O0pa30BATEIbHOTIO YUPEKICHUS, MOTYHAIOUIMHA IS
paboThl KOH(PUICHINANBHBIA JOKYMEHT, HECET EAMHOIIMYHYIO OTBETCTBEHHOCTD 32 COXPAaHHOCTb
HOCHUTEIS M KOH(UACHIUATEHOCTh HH(POpMAIUH.



9.4. Jluua, BUHOBHBIC B HAPYLICHUH HOPM, PETrYIHPYIONIMX HONy4YeHHe, 00pabOTKy W 3alluTy
NEPCOHANBHBIX TJAHHBIX pa0OTHHKA, HECYT TUCIHHUILTMHAPHYIO, aAMUHUCTPATHBHYIO, TPAKJaHCKO-
MMPpaBOBYKO HJIKM YI'OJIOBHYIHO OTBCTCTBCHHOCTHL B COOTBCTCTBHUU C (I)eﬂepaHBHBIMI/I 3aKOHaMu
Poccuiickoit ®enepanuu. [TonHoe nonoxenue Ha crpanuie http://ohrana-tryda.com/node/2183

9.5. 3a HeucnoNHEeHNEe WM HEHaJUIekKalllee UCIIOJTHEHUE paOOTHUKOM TI0 €r0 BUHE BO3JIOKEHHBIX
Ha HEro o0si3aHHOCTEH MO COOJIOJCHHUIO YCTAaHOBJIEHHOTO MOpsiIKa pabOThl CO CBEACHUSIMHU
KOH(UICHIIMATBLHOrO Xapaktepa 3aBeAyroomuidl J[OY BhnpaBe NpuUMEHSATh HPEITyCMOTPEHHBIE
TpynoBbIM KOJIEKCOM AUCHUILITMHAPHBIE B3BICKAHMUS.

9.6. JIomKHOCTHBIE JUIA, B 00S3aHHOCTh KOTOPBIX BXOAMUT BEJIEHHE MEPCOHAIBHBIX TaHHBIX
COTPY/AHHUKA, 0053aHBI 00ECIEYUTh KaKIOMY BO3MOKHOCTh O3HAKOMJICHHUS C JIOKYMEHTaMHU M
MaTepHajaMH, HETOCPEICTBEHHO 3aTpardMBalOIlMMH €ro IpaBa M CBOOOJBI, €CIM HHOE HE
IpEeyCMOTPEHO 3akoHOM. HemnmpaBoMepHbIi OTKa3 B MpPEAOCTaBICHUM COOpAaHHBIX B
YCTaHOBJIEHHOM IIOpSJKE JOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IPEJOCTABICHUE TaKHUX
JOKYMEHTOB WJIM WHOH WHPOPMALMKM B CIydasX, IPEIyCMOTPEHHBIX 3aKOHOM, JHOO
NPEJOCTABIICHNE HETOJHOW WM 3aBEOMO JIOKHOH WH(pOpManWy - BIEYET HAJOXKCHHUE Ha
JOJDKHOCTHBIX JIMIl aJMHHUCTPAaTHBHOTO mTpada B pasmepe, ompenensiemoMm Koaexcom 00
aIMUHUCTPATUBHBIX IIPABOHAPYILIECHHUSX.

9.7. B COOTBETCTBHH C rpa)KI[aHCKI/IM KOACKCOM JIMIlid, HC3aKOHHBIMU MCETOAAMU ITOJTYUUBIINC
I/IH(1)OpMaI_II/IIO, COCTAaBJIAIOIIYIO CJ'Iy>Ke6Hy'IO TaﬁHy, 00s13aHBI BOBMECTHUTH IIPUYUHCHHBIC Y6]':>ITKI/I,
IMPpHUYCM TaKasd KE 0053aHHOCTD BO3JIAraeTcs U Ha pa6OTHI/IKOB.

9.8. YronoBHasi OTBETCTBEHHOCTh 32 HApYyILIEHUE HENPUKOCHOBEHHOCTH YaCTHOM >KU3HU (B TOM
YHClIe HE3aKOHHOE COOMpaHHWE WM PacHpOCTpPaHEHUE CBEACHMM O YacTHOM KHU3HU JIMIA,
COCTaBJISIFOLIETO €r0 JMYHYIO WM CEMENHYIO TaliHy, 0€3 ero corjacus), HepaBOMEPHbIN JTOCTYII
K OXpaHsSEeMOH 3aKOHOM KOMITbIOTEpHOW HH(POpMAIH, HEIPAaBOMEPHBII 0TKa3 B IPEIOCTABICHUU
coOpaHHBIX B YCTAaHOBJIEHHOM IOPSIIKE JOKYMEHTOB U CBEICHUMN (€CIM 3TH JeSHUS NMPUUHMHUIN
Bpe/]l TpaBaM M 3aKOHHBIM HHTEPECaM I'PaX/1aH ), COBEPILIEHHbIE JIUILIOM C UCTIOIb30BAHUEM CBOETO
CIIy’)KeOHOTO TMOJIOKEHMsI Haka3bplBaeTcst mTpagoM, auOO JIMIIEHHEM I[paBa 3aHMMAaTh
OTIpeieIeHHbIE JIOJDKHOCTH WIJIM 3aHUMATBhCS ONPEAENICHHON NesATeNbHOCThIO, TM00 apecToM B
cootBercTBuM ¢ YK Poccuiickoit deneparum.

9.9. HenpaBoMepHOCTh JEATEIBHOCTH OPraHOB T'OCYJApCTBEHHOI BIAcTH M OpraHU3aluil 1o
cOOpYy M UCHOJb30BAaHUIO MEPCOHAIBHBIX JAHHBIX MOXET OBbITh YCTAaHOBJEHA B CYAEOHOM
HOpSJIKE.

10. 3aka0uYnTeIbLHbIC MOJ0KEHUS

10.1. Hacrosimee [TonoxxeHue siBisieTcst JTOKaIbHBIM HOpMAaTUBHBIM akToM JIOY, npuHumaercs
Ha OOmem cobpaHuu pabOTHHUKOB, CcOrIacoBbiBaeTcsl C IIpoQCOIO3HBIM KOMHTETOM U
yTBepkaaercs (MO0 BBOJAUTCA B JIEHCTBHE) NPUKA30M 3aBEAYIOLIETO  JIOIIKOJIBbHBIM
00pa30BaTeNbHBIM YUPEKICHUEM.

10.2. Bce n3MeHeHHsI U JTOTIOJIHEHMs, BHOCUMBbIE B Hacrosiuee [lonoxxenue, opopmisitoTcs: B
NUCbMEHHOW (opMe B COOTBETCTBUHU JEWCTBYIOUIMM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

10.3. IlomokxeHne NPUHMMAETCS Ha HEONPEIEIECHHBIN CpOK. V3MEHEeHMs M JONOJIHEHHS K
[Toso>keHNIO0 IPUHUMAOTCS B MOPsiKE, peaycMoTpeHHoM 11.10.1. Hacrosimero [lonoxenust.
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10.4. Tlocne npunstus IlomokeHuss (MM U3MEHEHWW W JOTOJHEHUH OTACIBHBIX ITYHKTOB U
pa3ziesIoB) B HOBOW peAaKIMU MPEbIIYINas pEJaKIUs aBTOMAaTUYECKH YTPAYUBAET CUITY



